
 

Jacksonville University  

Chemical Hygiene Plan for Laboratories 

(CHP) 

 

 

 

 

 
 

 

2800 University Boulevard North 

Jacksonville, FL 32211 
 
 
 

Original Date Prepared: 

July 15th, 2008 

 

Revised: 

August 1st, 2017 

 

 

Prepared By:  

 
 
 
 

8875 Hidden River Parkway, Suite 300 

Tampa, FL 33637 

(813) 975-7178 / (888) 477-1877 (813) 975-7170 fax 

www.hrpassociates.com 
 

 

HRP# JAC3001.RC 
 

 

http://www.hrpassociates.com/


Reviewed and Approved by: 

 

Updated August 2017 by: 

Dr. Lee Ann Clements, Dr. Nisse Goldberg, and Blake Preston Doiron 

 

Updated November 2016 by: 

Dr. Lee Ann Clements, Dr. Nisse Goldberg, and Blake Preston Doiron 

 

Updated August 2015 by: 

Lee Ann Clements, Adam Campbell, and Heather McCarthy  

 

Updated August 2014 by: 

Lee Ann Clements, Adam Campbell, and Heather McCarthy 

 

Updated June 2013 by: 

Lee Ann Clements, Gabriela Block, and Heather McCarthy 

 

 

  



   

Section TABLE OF CONTENTS Page  

   

 TERMS AND DEFINITIONS                                                                                                         i 

 COMPLIANCE INSPECTION PLAN REVIEW PAGE                                                          xi 

 CHEMICAL HYGIENE PLAN LOCATIONS                                                                         xii 

1.0 INTRODUCTION                                                                                                             1 

2.0 GENERAL PRINCIPLES AND SCOPE                                                                                                 4 

3.0 DESIGNATION OF RESPONSIBILITIES                                       5-9 

 3.1 Provost/Chief Academic Officer & Chief Financial Officer 5 

 3.2 Chemical Hygiene Officer  6 

 3.3 Laboratory Technicians  7 

 3.4 Faculty and Staff 8 

 3.5 Student and Laboratory Workers 9 

4.0 STANDARD OPERATING PROCEDURES                                                                   10-22 

 4.1 Safety Equipment and Procedures  10 

 4.2 Laboratory 10 

 4.3 Housekeeping Practices  13 

 4.4 Chemical Procurement and Purchasing  14 

 4.5 Chemical Inventory 15 

 4.6 Chemical Receiving  15 

 4.7 Chemical Labeling, Storage and Distribution  16 

 4.8 Gas Cylinders 18 

 4.9 Waste Disposal 20 

 

20m





   

Section TABLE OF CONTENTS Page  

   

10.0 PARTICULARLY HAZARDOUS SUBSTANCES 40-43 

 10.0 General 41 

 10.2 Highly Toxic Chemicals  41 

 10.3 Reproductive Toxins  42 

 10.4 Allergens and Embryotoxins 43 

    

11.0 MAINTENANCE AND INSPECTION PROGRAM 44-46 

 11.1 Maintenance Program  44 



i 



ii 
 

Designated Carcinogen ± A carcinogen that meets the criteria for OSHA ³VHOHFW caUFLQRJHQ´ or 

falls into Category 1 or 2 of the ACGI+¶V�OLVW�RI�FDUFLQRJHQV� 

 

Employee or Personnel ± An employee shall be defined as any individual employed within a 

laboratory workplace, whether they are paid or a volunteer, who may be exposed to potentially 

hazardous FKHPLFDOV�GXULQJ�DQ�DVVLJQPHQW¶V�FRPSOHWLRQ���Therefore, student assistants conducting 

faculty research efforts or laboratory preparations are considered employees; however, students 

participating in laboratory course work are not. 

Explosive ± A chemical that causes a sudden, almost instantaneous release of pressure, gas, and 

heat when subjected to sudden shock, pressure, or high temperature.

E 
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Particularly Hazardou
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Unstable (Reactive) ± A chemical that, in its pure state or as produced and transported, will 

vigorously polymerize, decompose, condense, or become self-reactive under conditions of shock, 

pressure, or temperature. 

 

Water Reactive ± A chemical that reacts with water to release a gas that is flammable or a health 

hazard. 
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Compliance Annual Review 

In accordance with the Occupational Safety and Health Administration (OSHA) Regulation 

³2FFXSDWLRnal Exposure to Hazardous ChemLFDOV´ codified as Title 29 CFR Part 1910.1450 (e)(4), 

a review and evaluation of this Chemical Hygiene Plan (CHP) is conducted annually
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When chemicals are used in other JU facilities (such as classrooms or conference areas), 

individuals will use proper hygiene practices and equipment appropriate for such chemical 

hazards.  At a minimum, individuals will always utilize the recommended protective barriers 

and equipment required ZLWKLQ�WKH�FKHPLFDO¶V�6'6.  At no time, will an individuDO¶V exposure 

to such chemicals exceed the permissible exposure limits specified in Title 29 

CFR Part 1910[z]. 
 

Laboratory usage of hazardous chemicals are defined as the handling or use of hazardous 

chemicals in which all of the following criteria are met: (1) Procedures using chemicals are 

carried out on a laboratory scale (e.g., using containers for reactions, transfers, and other 

handling of chemicals that are easily manipulated by one person); (2) Multiple chemical 

procedures or chemicals are used; (3) The operations involved are neither part of a production 

process nor simulate one; and (4) Protective laboratory practices and equipment are available 

and are commonly used to minimize the potential for employee exposure to hazardous 

chemicals. 

 
When the operations in a particular laboratory meet all of the above criteria, that laboratory 

must comply with the requirements of the CHP.  Operations in laboratories involved in the use 

of hazardous chemicals that do not meet the criteria previously outlined shall comSO\�ZLWK�-8¶V�

Disaster Preparedness and Response Plan, Hazardous Waste Management Plan, and all other 

applicable OSHA regulations. 

 

-8¶V�ODERUDWRULHV�DOVR�JHQHUDWH�FKHPLFDO�ZDstes that may pose environmental, as well as human 

hazards.  JU has developed a separate Hazardous Waste Management Plan (HWMP) to ensure 

compliance with these 

to ensure 

anTJ
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h. Provisions have been established for additional protection for all personnel who work 

with ³SDUWLFXODUO\� KD]DUGRXV substances.´� � 7KHVH include select carcinogens, 

reproductive toxins, and substances that have a high degree of acute toxicity. 

 

 

3.0  Designation of Responsibilities  
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3.2     Chemical Hygiene Officer in coordination with Laboratory Managers 

 
JU appoints a CHO for the Division of Science and Math.  The CHO in coordination 

with Laboratory Managers throughout the Division address all health and safety 

activities.  The CHO has the authority to shut down or suspend activities that do not 

align with the CHP.  Located within Appendix A is the memorandum of designation 

for the CHO for the institution.  Duties include, but are not limited to: 

 

a. Determining which part of JU operations are governed by the Title 29 CFR 

3DUW� ���������� ³26+$� /DERUDWRU\� 6WDQGDUGV�´ and ensuring that such 

operations comply with the CHP. 

 

b. Oversee the Environmental Health & Safety (EHS) activities within the 

Division of Science and Math. 

 

c. Working with the appropriate personnel to evaluate, implement, and update 

the CHP on a routine basis.   

 
d. Providing technical expertise and administrative support to faculty and staff; 

and direct inquiries to appropriate resources. 
 

e. Ensuring that extremely hazardous substances are appropriately labeled, 

handled, stored, and managed.  That specific standard operating procedures are 

developed and maintained for the safe usage, cleanup, and disposal of these 

substances. 

 

f. Coordinating the operation, acquisition, and maintenance of fume hoods, 

emergency safety showers, eyewashes, and fire extinguishers where chemicals 

are handled. 

 
g. Investigating all reports of laboratory incidents, chemical spills, and near- 

misses to prevent repeat occurrences. 

 
h. Acting as a liaison between laboratory operations and the Provost & Chief 

Academic Officer. Bring unresolved and potentially serious health and safety 

problems to the Provost & Chief Academic Officer¶ attention. 

 
i. Maintaining records and making them available to employees and 

administrative personnel. 

 
j. Maintaining a collection of references on laboratory safety and hazardous 

materials. 

 
k. Coordinating and monitoring the procurement, use, and disposal of laboratory 

chemicals. 
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l. Coordinating waste pickups with those responsible for waste disposal on 

campus and familiarizing oneself with the JU Hazardous Waste Management 

Plan, maintained under separate cover. 

 
m. Developing an appropriate implementation program for chemical hygiene, 

including procedures for complying with each element of the CHP, such as 

training, information exchange, and record keeping. 

 
n. Training of all laboratory employees and other personnel who may come 

into contact with hazardous chemicals. 

 

3.3     Laboratory Technicians 

 

The Laboratory Technicians for the Division of Science and Math are directly involved 

with the implementation of the CHP.  The laboratory technicians report directly to 

Department Chairs.  In the event of the absence of a Laboratory Technician, the 

Laboratory Manager for that department will be responsible for the completion of these 

tasks:  

 

a. Working with the appropriate personnel to evaluate, implement, and update 

the CHP annually.   

 

b. Conducting, or designating the conducting of, annual hazard assessments for 

laboratories and storage areas and provide a written report and 

recommendations for follow-up activities, as needed, to the CHO.  (Inspection 

Form provided in Appendix B). 

 

c. Reporting all laboratory incidents, chemical spills, and near- misses to the 

CHO.  Develop, institute, and document remedial actions to prevent such 

incidences in the future. 

 

d. Completing or designatin
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l. Notifying the CHO and making an incident report immediately if a spill or 

injury occurs (Incident Report available in Appendix D).  Requesting 

assistance, if needed, from the CHO and/or their designated appointees. 

 
3.5  Students and Laboratory Assistants 

 
Students and laboratory workers participate in the implementation of this CHP 

and overall safe laboratory practices by: 
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f. Confine long hair and loose clothing. Wear closed-toed shoes in the 

laboratory.  Never wear sandals or flip-flops in laboratories where chemicals 

are being used.  Wear appropriate eye protection at all times. 

 

g. If exposure to chemical splashes or spills exist, always wear long-sleeved and 

long-legged clothing or appropriate protective covering (such as a lab coat that 

also ensures protection of the midriff area).  While performing laboratory work 

with the potential of chemical splashes or spills, never wear short-sleeved T-

shirts and short skirts or
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h. All purchase orders that include chemicals that have been purchased for the 

first time must include a request for the SDS to be sent along with the new 

chemical. A copy of the SDS will be stored in the laboratory where the 

chemical is to be used, and a second copy will be stored in the Division of 

Science and Math Office.  The Laboratory Manager and/or Technician will 

ensure that the SDS collection is complete, and employees and students have 

access to them during working hours.   

 

4.5       Chemical Inventory 

 

Inventories of hazardous and potential hazardous laboratory reagents are available for 

all laboratories on campus.  The chemical 

pus.
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c.  All chemicals should be stored in containers that are appropriately labeled, 

structurally compatible for the chemical within, and form an air tight seal 

around the lid.  Periodically checks will be performed on the container¶V label 

integrity and the shelf life of chemicals in storage.  If deficiencies are noted, 

these containers will be corrected or removed for disposal. 

 

d. If a chemical has been transferred to a secondary container, the new container 

will be appropriately labeled with all of the hazard information.  (See Appendix 

E for Secondary Labeling Template.) 

 

e. Do not store incompatible materials together.  Corrosives, flammables, 

oxidizers, and poisons are mutually exclusive categories.  When a substance 

has multiple hazards, preference will be given to the 
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o. Hand-carried chemicals should be placed in a secondary container or acid-

carrying bucket to protect against breakage. 

 

p. Wheeled carts used to transport
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d. Under no circumstances should any individual ride in a passenger elevator 

with a gas cylinder.  The cylinder should be secured in the elevator and sent to 

the desired floor without any passengers.  As a precaution, a sign should 

accompany the gas cylinder indicating that passengers should not enter the 

elevator. 

 

e. If gas cylinders must be

a
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4.9 Waste Disposal 

 

To protect the health and s



21 
 

 If a fire is involved with any chem
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g. Individuals exposed to hazardous chemicals should respond immediately: 

 

 In the case of eye exposure, flush eyes promptly with water for fifteen 

(15) minutes and seek immediate medical evaluation. 

 

 In the case of inhalation, isolate the individual from the fumes and 

seek immediate medical evaluation. 

 

 In the case of skin contact, flush the affected area promptly with water 

and remove any contaminated clothing. Seek medical evaluation as 

necessary. 
 

 

 A copy of all appropriate SDSs should accompany a
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5.0 Control Measures 
 

5.1 Reduce Exposure to Hazardous Chemicals 

 
The purpose of this section is to provide the framework for selecting control measures 

to minimize the risk of chemical hazards.  Given the enormous variety of hazardous 

materials and potential operations, JU has adopted the following guidelines. 

 
Chemical hazards are reduced through various control measures that work in unison 

to minimize exposure.  These measures include the following (in order of preference): 
 

a. Elimination – Removing of any chemical that poses a significant risk to human 

health and safety, or to property.   

 

b. Engineering Controls ± 
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5.2 Personal Protective Equipment (PPE) 

 
The following PPE should be considered as safety hazard control measures for use 

within laboratories and field work: 

 

a. It is the responsibility of JU to ensure the availability of appropriate safety and 

emergency equipment for employees and students that are compatible with the 

required degree of protection for the substances being handled. [Students will 

be required to purchase appropriate personal protective equipment for use in all 

academic endeavors]. 
 

b. Where necessary, procedures should be prepared on the use of eye, skin, 

body protection, respirators, and/or other protective gear. 

 

c. Individuals must wear eye protection when visiting or working in areas 

where hazardous chemicals are handled.  All eye protection devices should 

conform to ANSI Standard Z87+. 

 

d. Chemical splash safety goggles should be used as the standard protective 

eyewear.  Such goggles should fit the face surrounding the 
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k. When gloves are required, 
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 ³3URGXFW�LGHQWLILHU�DQG�ZRUGV��SLFWXUHV��V\PEROV��RU�FRPELQDWLRQ�WKHUHRI��

which provide at least general information regarding the hazards of the 

chemicals, 
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5.5 Safety Data Sheets (SDS) 

 
The following SOPs will be followed for the use and retention of SDS. 
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b. Factors which may raise the possibility of overexposure and therefore warrant 

an initial measurement of employee or student exposure include: 
 

 The manner in which the chemical pr

 

r

 

rr
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 Cadmium (Title 29 CFR Part 1910.1027(l); 1926.1127; 1915.1027; 

1928.1027); 

 Chromium(VI), Hexavalent (Title 29 CFR Part 1926.1126(i); 

1915.1026(i); 

 Coke Oven Emissions (Title 29 CFR Part 1910.1029(j)); 

 Compressed Air Environments (Title 29 CFR Part 1926.803(b)); 

 Cotton Dust (Title 29 CFR Part 1910.1043(h)); 

 1,2-dibromo-3-chloropropane (Title 29 CFR Part 1910.1044(m); 

1926.1144; 1915.1044); 

 Ethylene Oxide (Title 29 CFR Part 1910.1047(i); 1926.1147); 

 Formaldehyde (Title 29 CFR Part 1910.1048(l); 1926.1148; 1915.1048); 

 Lead (Title 29 CFR Part 1910.1025(j); 1926.62); 

 Methylene Chloride (Title 29 CFR Part 1910.1052(j); 1926.1152); 

 Methylenedianiline (Title 29 CFR Part 1910.1050(m)); 

 Vinyl Chloride (Title 29 CFR Part 1910.1017(k); 1926.1117); and 
 Ionizing Radiation (Title 29 CFR Part 1910.1096)  

 

6.0 Safety/Emergency Facilities and Equipment  
 
 6.1 Reporting Laboratory Incidents and Unsafe Conditions 

 
The following SOPs will be followed for reporting laboratory incidents and unsafe 

conditions. 

 

a. Report all laboratory incidents, no matter how minor, to the Division of Science 

and Math.  Incident report forms are availa
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6.2 Proper Equipment Use 

 

The following SOPs will be followed for proper safety equipment use. 

 

a. Use equipment only for its intended purpose and design. 

 

b. Inspect all equipment and laboratory apparatuses for damage before use.  Never use 

damaged equipment, such as cracked glassware or equipment with frayed electrical 

wiring. 

 

c. Consult the user manual or a trained laboratory employee prior to using equipment 

f
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6.7 Electrical 

 

The following SOPs will be followed for electrical outlets and circuits. 

 

a. All electrical outlets should have a grounding connection accommodating a three-

prong plug/adapter. 

 

b. Ground-fault circuit interrupters are required by the fire code to protect users from 

electrical shock, particularly if an electrical device is handheld during a laboratory 

operation or if contact with water is highly possible. 

 

c. All laboratories should have circuit breakers readily accessible and their locations 

mapped.   

 

7.0 Training 

 
The OSHA Laboratory Standard stipulates that individuals must be provided with specific 

information about the chemical hazards in their work area and trained on how to handle such 

chemicals.  Thus, chemical users will receive the required training to perform every task within 

a reasonably safe manner.  The training must be conducted and documented in accordance with 

this CHP and OSHA requirements. 

 
Training can be accomplished through for

h

b.
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d. Employees will be informed of the location and availability of known standard 

reference material on the hazards, safe handling, storage, and disposal of hazardous 

chemicals where there is no applicable OSHA standard. 

 
e. Employees will be informed of the location of SDSs. 

 
f. Employees will be informed of the location of personal protective equipment (PPE) 

and of emergency equipment as outlined in the CHP. 

 

g. Employees will be informed of the signs and symptoms associated with exposures 

to hazardous chemicals used in the laboratory. 
 

7.2 Employee Training 

 
Employees will be provided with information and training to ensure that they are apprised 

of the hazards associated with chemicals present within their designated work area, the 

proper procedures to minimize risk of exposure, and the proper response to incidents. 

 

These orientation and training sessions will cover the following: 

 

a. Contents of the Laboratory Standard and its appendices, how JU has responded 

to meet its responsibilities, and on the location and availability of the CHP, SDS, 

and resources on laboratory employee health and safety. 

 

b. How to read and interpret the material within a FKHPLFDO¶V�6DS. 

 

c. The physical and health hazards that are associated with a chemical class.  

 

d. Potential signs and symptoms of exposure. 

 

e. The proper use of fume hoods and personal protective equipment ods and 

 

m

  in t

Laboratory

 

 

 

 

 i
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9.0  Medical Consultation and Examination   
 

All injuries or chemical exposures in the laboratory should be reported immediately to 

Campus Security and the Division of Science and Math.  Medical attention following an injury or 

exposure to chemicals in the laboratory should be sought.  Consultation, examination, and 

treatm



39 
 

c. The Human Resources Director, on behalf of JU and the employee, will obtain a written 

opinion from the examining physician.  The written opinion should include: 

 
 Recommendation for medical follow-up; 

 

 The results of all medical examinations for this incident; 
 

 Any medical condition that places an employee at risk as a result of future exposure 

to hazardous chemicals; 
 

 A statement confirming the employee was advised of the risks; and 
 

 The opinion must not reveal specific findings of diagnoses unrelated to occupational 

exposure if such limitation is within the control of Jacksonville University. 
 

d. Medical attention includes: 

 
 Medical history and examination; 

 

 Specific treatment as necessary; 

 

 Laboratory tests if required; and 

 

 Follow-up examinations, treatments, and laboratory tests as needed. 
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10.0 Particularly Hazardous Substances  
 

Special consideration will be given to protecting all personnel from particularly hazardous 

chemicals.  For the purposes of this CHP, these include designated carcinogens, reproductive 
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10.1     General 

 

General procedures for particularly hazardous substances (PHS) include: 

 

a. Employees must have been trained and authorized before commencing in any 

procedure using PHSs. 

 

b. PHSs include highly toxic chemicals, reproductive toxins, and select carcinogens. 

 

c. The use of these substances requires prior approval of the CHO (Appendix H).  

 

d. PHSs should only be used within their assigned areas and must remain within its 

approved containment engineering controls. 

 

e. The use of PHSs will require the proper removal/disposal of contaminated hazardous 

waste and the complete decontamination of the contaminated area. 

 

10.2 Highly Toxic Chemicals 

 

The precautions below shall be taken when working with chemicals of high-chronic 

toxicity.  Examples of these types of substances, but are not limited to, include 

dimethylmercury and nickel carbonyl, benzo[a]pyrene, N-nitrosodiethylamine, and other 

human carcinogens or substances with high carcinogenic potency in animals. Other 

examples of highly toxic chemicals (acute or chronic) that were commonly used in the past 

are benzene, chloroform, formaldehyde, bromine, carbon disulfide, carbon tetrachloride, 

cyanide salts, and hydrofluoric acid. 

 

a. When a PEL or TLV value is less than fifty 50 ppm or 100 mg/m

 

/disposal 

 

in 

r

/

 

a

/
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f. If large quantities of toxic substances are used on a regular basis, initiate a medical 

surveillan
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e. Examples of reproductive toxins, but are not limited to, are organomercurial 

compounds, ethidium bromide, carbon disulfide, xylene, toluene, benzene, mercury, 

lead compounds, ethyl ethers, and vinyl chloride. 

 

10.4 Allergens and Embryotoxins 

 

The precautions below will be taken when working with allergens and embryotoxins. 

 

a. Review each use of these materials with th
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d. Em



46 
 

d. The Director of Campus Security, appropriate Laboratory Manager and/or 

Technician, or appropriate Division and/or Department Chair should be notified of 

any problem with emergency equipment.  The following should be checked: 

 

 Emergency exits; 

 Fire extinguishers; 

 Availability of spill-control emergency equipment; 

 Availability of SDS; 

 Proper and working protective equipment is in the facility; 

 General housekeeping conditions and systems used to communicate hazards; 

 Storage areas for proper segregation of chemical classes, storage facilities, 

and container integrity; and 
 Waste disposal practices 

 

Improvements and corrective actions should be documented in Appendix B.  Any serious 

or potentially serious laboratory safety and/or health problems will be identified and a 

schedule of steps and a time frame for completing them will be prepared by the CHO 

and/or their assigned designee. 
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12.0  Emergency Contact Information  
 
 

 Name Phone Number Off-site 

City of Jacksonville Fire Department 

Non-Emergency 

 
Emergency 

 
904-630-0434 (M-F 8am ± 4pm) 

904-630-0527 (after hours) 

911 

City of Jacksonville Sheriff’s Office 

Non-Emergency 
Emergency 

 
904-630-0500 

911 

JEA (904) 665-6000 
(800) 683-5542 

(M-F 7am - 9pm & Sat. 8am ± noon) 

National Weather Service 904-741-4370 

Poison Control Center 800-222-1222 

Florida Department of Environmental 

Protection State Warning Point 

 

 
800-320-0519 

 
Jacksonville University Personnel 

Title      Name Phone Number 

Chemical Hygiene Officer   
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Appendix A 
 

Designation of Chemical Hygiene Officer  

(Signed copy available once request) 



49 
 



50 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Appendix B 
 

Hazardous Assessment for 

Laboratories and Chemical Storage Areas  
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Yes No NA 4.5 The front door to all laboratories should have signs indicating the type of hazards 

present in the laboratory. Write down all information: 

 

 

5.0 CHEMICAL STORAGE 
 

Yes No NA 5.1 Incompatible chemicals segregated 
 

Yes No NA 5.2 Current inventory of chemicals available and recent (within one (1) year) 

Yes No NA 5.3 Hazardous chemicals not stored above �¶ on open shelves 

Yes No NA 5.4 Bulk quantities of flammable liquids stored in approved safety cans, cabinets 
 

Yes No NA 5.5 Safety carriers available for bottles 
 

Yes No NA 5.6 Expired or out-of-use chemicals absent 
 

Yes No NA 5.7 Excessive quantities of chemicals not stored on benches 
 

 
6.0 COMPRESSED GAS CYLINDERS AND VACUUM PUMPS 

 

Yes No NA 6.1 Chained, secured 

Yes No NA 6.2 Inspected for condition, pressure retention 

Yes No NA 6.3 Gas lines, piping, manifolds, etc. labeled with identity of contents. Gas ports 

labeled. 

Yes No NA 6.4 Protective caps in place except when cylinders are in use 

Yes No NA 6.5 Vacuum pumps appropriately ventilated.  Rotovaporators wrapped in electrical 

tape when possible 

Yes No NA 6.6 Vacuum pumps enclosed with fan belt guard 

Yes No NA 6.7 Flammable gas lines equipped with flashback arrestors 

 

 

7.0 WASTE DISPOSAL 
 

Yes No NA 7.1 Hazardous wastes not disposed in general sewer system (sink) or in general trash 

Yes No NA 7.2 Waste containers closed except when adding or removing waste 

Yes No NA 7.3 Containers for hazardous wastes in good condition 

Yes No NA 7.4 Containers of hazardous waste labeled with the words hazardous waste and other 

descriptive words 

Yes No NA 7.5 Is there spill containment available? 

Yes No NA 7.6

ill connnnnnn
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       8.0     LABORATORY HOODS AND VENTILATION 
 

Yes No NA 8.1 Hoods in sound w
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Appendix C 

 

Chemical Inventory Information 
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Listed below are the required details that will be maintained within the chemical inventory for each department: 

  

 Chemical Name; 

 Asset Tag Number; 

 Lot Number;  

 Vendor Name;  

 Catalog Number;  

 Location and Sub-Location;  

 Approximate Percentage Remaining;  

 Container Size (g) or Volume (ml);  

 Date Received; 

 Expiration Date;  

 Physical State;  

 Signal Word;  

 NFPA Hazard Diamond Information;  

 GHS Hazard Pictograms; and   

 SDS URL. 
 

Listed below are the departments that maintain a chemical inventory per the CHP: 

 

 Biology Department via Biology Laboratory Manager, Nelms #21; 

 Chemistry Department via Chemistry Laboratory Manager, Swisher 4C
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Jacksonville University Incident Reporting Form 
 
 
 

First Name: ________________________________ Last Name: ___________________________________ 

JU ID#:  ___________________________________ Sex: ____________________ Age: ____________ 

Address:  ______________________________________________________________________________________ 

_______________________________________________________________________________________________ 

Contact Number or Email:  _______________________________________________________________________ 

 

Date of Incident: ____________________________ Time of Incident: ______________________________ 

Location of Incident:  ____________________________________________________________________________ 

Did the incident involve property damage? ___________________________ 

If so, what: _____________________________________________________________________________________ 

Was a motor vehicle involved in this incident: ________________________ 

If so, what: _____________________________________________________________________________________ 

Do you require medical attention? __________________________________ 

If so, who treated you: ___________________________________________________________________________ 

_______________________________________________________________________________________________ 

Describe, step-by-step, how the incident occurred: 

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

What would you recommend to prevent this accident from recurring: 

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________ 

Witnesses of Incident:  ___________________________________________________________________________ 

_______________________________________________________________________________________________  

 

Employee’s Signature: ______________________________________________________ Date: ___________ 

 

Supervisor’s Signature: ______________________________________________________ Date: ___________ 

 

Routing / Distribution 

Copies of this Incident Report must be sent immediately to the following Chief Financial Officer and: 

 Appropriate Supervisor (if incident involves staff or employee) 

 Chief Academic Officer (if incident occurred in classroom or involves faculty)  

 Director of Human 5HVRXUFHV��LI�LQFLGHQW�LV�:RUNHU¶V�&RPSHQVDWLRQ�FODLP� 

 



60 
 

 

 

. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Appendix E 

 
Secondary Container Label Guidelines 
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Hazardous Materials Identification System, NFPA, Diamond Code Descriptions: 
 

 
 

 

Globally Harmonized System, GHS, Diamond Code Descriptions: 
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Appendix F 
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EPA's Chemical Compatibility Chart 
EPA-600/2-80-076 April 1980 ±  

A Method for Determining the Compatibility of Chemical Mixtures  

 
Please Note:   This chart is intended as an indication of some of the hazards that can be expected on mixing chemical wastes.  Because of the differing activities of the thousands of compounds 

that may be encountered, it is not possible to make any chart definitive and all inclusive.  It cannot be assumed to ensure compatibility of wastes because wastes are not classified as hazardous 

on the chart, nor do any blanks necessarily mean that the mixture cannot result in a hazard occurring.  Detailed instructions as to hazards involved in handling and disposing of any given waste 

should be obtained from the originator of the waste. 
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Appendix G 

 

Safety Concern Reporting Form  
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Laboratory Procedure Change Form 

(To be used only under conditions stated in Section 10) 
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6.  Indicate applicable category of this project: 
 

New proposal 

Addition or modification to existing proposal (Indicate additional project approval #) 

Teaching / Training 
 

 

7.  List below the particularly hazardous chemicals that will be used in connection with this project. 
 

 

Chemical Name 
 

Chemical Abstract Number (CAS) 
 

Hazaz
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CHEMICAL WASTE DISPOSAL AND HAZARD COMMUNICATION 
 

12.  Perform a waste determination on all waste streams resulting from this project in accordance with the 

Jacksonville University Hazardous Waste Management Plan. Waste Streams identified: 
 
 
 

 
13.  Is current emergency contact information posted in the laboratory where this project is to be performed? 

 

yes no 
 

14.  Indicate the type of fire extinguishers required 
 

ABC 

D 

Not applicable 

 
Is that type available in the laboratory? yes no 

 
Date fire extinguishers were last inspected:    

 

15.  Please indicate any additional information or components pertinent to the CHO’s review of this protocol: 
 
 
 
 
 
 
 
 

16.  I have read and am familiar with the Chemical Hygiene Plan, Material 
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C
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Appendix J 

 

General 
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General Laboratory Safety Guidelines 

I have read and understand the below entitled, "Laboratory 
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General Laboratory Safety Guidelines 

 

 

General Procedure: 

Put a check on the 

ones that apply to 

this class 

Only assigned work in the laboratory is permitted and only under proper supervision.  

No experiments may be performed outside of the assigned laboratory period unless explicitly 

authorized by the professor. 

 

Work individually unless otherwise directed.  

Always read the label on the bottle of every reagent before using it.  

Use only the amounts of reagent called for in the experiments.   
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Appendix K 

 

Biology and Marine Sciences Laboratory Safety Guidelines  
  








