
 
Developing an Academic Plan Using the Degree Audit 

 
Step 1: Access your degree audit ďǇ�ůŽŐŐŝŶŐ�ŝŶƚŽ�DǇ:h�ĂŶĚ�ƐĞůĞĐƚŝŶŐ�͞^ĞůĨ-^ĞƌǀŝĐĞ͘͟ dŚĞŶ�ƐĞůĞĐƚ�͞^ƚƵĚĞŶƚ�WůĂŶŶŝŶŐ͘͟ 
 
^ƚĞƉ�Ϯ͗�^ĞůĞĐƚ�͞'Ž�ƚŽ�DǇ�WƌŽŐƌĞƐƐ͟�ʹ this will bring you to your degree audit. 
 
Step 3: Identify course that needs to be planned (indicated in red with ǁŽƌĚƐ�͞EŽƚ�^ƚĂƌƚĞĚ͘͟��ůŝĐŬ�ŽŶ�^ĞĂƌĐŚ͘  
 

 
 
Step 4: WƌĞƐƐŝŶŐ�͞^ĞĂƌĐŚ͟�ǁŝůů�ďƌŝŶŐ�ǇŽƵ�ƚŽ�ƚŚĞ�ĐŽƵƌƐĞ�ĐĂƚĂůŽŐ�;ƐĐŚĞĚƵůĞ�ŽĨ�ĐůĂƐƐĞƐͿ͘ After reviewing course description 
and any existing pre- or co-requisites, ĐůŝĐŬ�ŽŶ�͞�ĚĚ��ŽƵƌƐĞ�ƚŽ�WůĂŶ͘͟ 
 

 
 
Step 5: Review any pre- or co- requisites in the Requisites message area. Select the term you plan to take the course. 
 

 
 
Traditional undergraduate students should plan courses during the fall and spring traditional terms. Summer courses can 
be planned using the summer 1st 6-weeks term and 2nd 6-weeks term.  Some summer 1st 8-weeks term & summer 2nd 8-
weeks term ĐŽƵƌƐĞƐ�ŵĂǇ�ďĞ�ĂǀĂŝůĂďůĞ�ŝĨ�ŶŽƚĞĚ�ŝŶ�ƚŚĞ�͞�ĚĚŝƚŝŽŶĂů�/ŶĨŽƌŵĂƚŝŽŶ͟ box within the course. 



 
 
Step 6: sĞƌŝĨǇ�ƚŚĂƚ�ĐŽƵƌƐĞ�ŚĂƐ�ďĞĞŶ�ĂĚĚĞĚ�ƚŽ�ǇŽƵƌ�ƉůĂŶ�ďǇ�ƐĞůĞĐƚŝŶŐ�ƚŚĞ�͞dŝŵĞůŝŶĞ͟�ƚĂď�and viewing ĞĂĐŚ�ƐĞŵĞƐƚĞƌ͛Ɛ�ƉůĂŶ͘ 
 

 
 
Please note that adding a course to a specific semester does not guarantee that the course will be offered then. Please 
consult the ŽĨĨŝĐŝĂů�ƐĐŚĞĚƵůĞ�ŽĨ�ĐůĂƐƐĞƐ�;͞�ŽƵƌƐĞ��ĂƚĂůŽŐ͟Ϳ in Student Planning prior to registration. 
 
Considerations: 

¶ Plan courses that are pre-requisite (required before) to other courses first. 

¶ Consider and plan course sequences (ex. math and science courses) 

¶ To complete in 4 years, the recommended course load is 15 credits per semester during the fall and spring 
semesters. Consult with your advisor if you would like to take less than or more than 15 credits per semester. An 
individual plan can be developed based on your needs. 

¶ 12 to 18 credits per semester is considered full-time. Full-time status is required for certain financial aid, 
scholarships, and benefits. Consult with Student Financial Services ĂŶĚ�ĞǆƚĞƌŶĂů�ĂŐĞŶĐŝĞƐ�;Ğǆ͘�ƉĂƌĞŶƚƐ͛�ŚĞĂůƚŚ�
insurance) to determine the impact of part-time study should you plan to drop below 12 credits per semester. 


